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2 Georgetownõs Heritage - A Guid ing Pr inciple  

CHAPTER 1: INTRODU CTION AND  PURPOSE OF THIS 

MANUAL  
 

Georget ownõs Heri t ageñA Guidin g Pri ncipl e 
 

Georgetown has a un ique sense of place and an architectu ral legacy th at st retche s across 
cent u ri es.  The  Georgetown  Hi storic  Dist ri ct  and  other  older  areas  li nk  present  and  fu tu re 
resident s with the cityõs past  and provides residents with a dist inct ive quali ty of li fe. Many of the 
cityõs buil dings date to th e  18t h centu ry and reflect  the stewardsh ip and care of generations. This 
heritage is one which Georgetownõs citizens recognize as vital to protect , preserve, and enhance. 

 
The protect ion and preservation of the cityõs heritage is a gui ding princ iple for  residents , 
businesses, and city leaders. This princ iple has been demonst rated over t ime th rough the passage 
of a historic preservation ordinance, creation of an Architectu ral Review Board, completion of 
historic studies and arch itectu ral su rveys, and th e publi shing of a series of design gui deli ne 
manuals. These act ions not  only recognize the importance of the cityõs historic resources for  th e 
enhancement of its residents bu t  also th e resul ting economic benefits from increased property 
values, tou rism, and tax revenu e. 

 
The cityõs comm itment to its heritage supports th ese objectives: 

 
 Preserve the arch itect ur al and historical character of th e Georgetown Hi storic 

Di st rict  and other signi ficant  areas. 
 

 Encourage development th at  is compatible with the character of th e cityõs histori c 
resources. 

 
 Cond uct  design review to assist  pr operty owners to be good stewards and ut ili ze best 

pract ices for  the ir  propert ies. 
 

 Recognize th at  historic preservation conserves resou rces and is part  of a cityõs 
sustainabili ty ethic. 

 
 Promote the cityõs historic resources to encourage economic benefits th rough 

investment and tou rism. 



3 Benefits  of Preservi ng Georgetownõs Her itage  

Benefits of  Pres erving Geor get ow nõs Heri t age 
 
Histo ric preservat ion helps bu ild and  reinforce commu nity char acter. Without  a preservat ion 
ethic,   Georgetownõs character in  ten or t wenty years wou ld be  uncert ain . Design review 
standa rds represent  a f ramework  for  pro tecting  the cityõs uniq ue story  and overseeing futu re 
evolut ion of its  histor ic resou rces. Design s tanda rds give  assuran ce to pro perty  own ers that  their 
investments  will  be protected.  

 
Histor ic Preservation Promotes Quali ty of Life 
Thro u gh historic  bu ildi ngs and  lands cape, a community  dif ferent iates itself  from any other 
pla ce. Histo ric buil dings  often house cu lt u ral  amenit ies l ike museums,  th eaters,  and li braries; 
however, m ost  bu ild ings and sites within a  h istoric  distr ict  are not  distinct,  but  it  is  their 
col lecti ve sum that expresses the character of the historic di str ict.  The qua lity and  condition  of 
buildin gs and  lan dscape reflects a communityõs self  ima ge; well -mainta ined and  unique h istor ic 
sect ions make a pla ce more  invit ing to visito rs and imp rove li fe for its resident s. 

 
Histor ic Build ings Of ten Last Longer than New  Ones 

Often,  buildin gs cons truc ted before the 1960s are superior  in  materials  and const ruction than  
tho se bu il t  in  the past  50  years. Pre-1960s buildin gs have greater susta inab ility  and, a fter 
rehabilita t ion,  may outlast new building s. 

 
Histor ic Preservation Suppor ts Taxpayer sõ Investments 
Georgetown  has  in vested  in  inf rast ructure  l ike  sidewalk s,  l ights,  water  and  sewer  l ines, 
teleph one and  electri cal  serv ice, gutt ers and c u rbs, and  roads and streets. Maint aini ng exis ting 
neighborhoods and  inf rast ructu re instead of  expanding  ou tward lessens the pressure on 
Georgetown  and  its  residents  to expend  more money, burn  more gas, and  develop more land. 
Allow ing downtown  and  neighbor hoods to decli ne is fina ncially  ir responsi ble. Commitment  to 
revita lize and  reuse historic  neighborhoods is among local  governmentõs most effective  acts  of 
responsib ili ty. 

 
Histor ic Preservation Creates Jobs 
Rehab il i ta tion and revita lizat ion projects create thousands of constr uction  jobs annu ally, and 

h istor ic preservat ion creates more jobs  th an new construc tion . In  a typ ical  new cons tructi on 
project,  about  half  of the expenses are for  labor  and  half  for m ateri als. In  a rehabilitat ion 
init iative, between 60 and  70  percent  of expend itu res are usua lly  for  labor.  Because labor  is 
often local, t he economic  benefits  of rehabilitat ion are more li kely to  stay  within  the community, 
benefitt ing workers and  the local b usinesses wh ere th ey spend  their  money.  Sup plies a re also 
l ikely to  be purcha sed loca lly  for  rehab il i tation  proj ects, wh ereas new const ruct ion  typica lly 
br ing in  suppl ies from  ou tside. 

 
Histor ic Preservation Increases Property Values  
Nati ona lly, st u dies cons istently  illust rate that Natio nal  Register listing  benefits  homeown ers by 
increasing  property  values. Neighborhoods within  Nat ional Register  his toric  distr icts  tend  to 
have hig her property  values  than  adjoini ng neighborhoods not  designa ted as his tori c, even with 
similar  arch itectu re and  landscape. This  benefit  is  especially  pronoun ced wh ere an  overlay  of 
h istor ic di strict zoni ng and des ign review exist.  



4 Benefits  of Preservi ng Georgetownõs Her itage  

Histor ic Preservation Attracts Visitors to Cities and  Towns  
Herit age tou r ism, wh ich  focuses  on historic  areas and  sites, is a rapidly  growing  segment  of the 
tou rism industry.  Herita ge tou r ists  tend  to lin ger and  spend  more than  other types of tou rists,  
br inging econom ic benefit  to merch ants  in  the commu niti es th ey visit.  Georgetownõs historic 
arch itectu re provides opp ortuni ties to enhan ce touri sm by promo ting rehab ilit at ion that 
reinfor ces the cityõs history  and  sense of pl ace. 

 
Histor ic Preservation Benef its Property Owners  
Design  standa rds help to  ensure that  own ersõ investments  in  a historic area are protected from 
inapp ropriate new const ruction  or  remodeling. B ecau se the value  and  char acter of each  property 
is influe nced by the actions  of its  neighb ors, design  review helps p rotect  th e overall value and 
char acter of a neighbor hood by  providing c onsis tent  and  proven guid ance for  t reatment  of 
propert ies. 

 
Histor ic Preservation Provides F inancial  Benef its 
Property  own ers  in  the Georgetown  Historic  Distri ct  may be eligible for  federal and  state tax 
credits  for  building  rehabilita tion  projects  as wel l as other fina ncial  incent ives.  Infor mation  on 
the availab le finan cial  incent ives is loca ted in Appendix E.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Front  Streetõs histor ic bu ild ings are a center for tour ists and shoppers in Georgetown.  



5 Georgetownõs Design Standard s, Creat ion, and  Development  

Georget ownõs Desi gn  Stand ards , Creat i on , and Devel opm ent  
 
Hi storic preservation is a major factor  in  th e comm unity and economic development of Sou th 
Caroli na's town s and cit ies. Charleston was th e first  city in  th e count ry to enact  historic dist rict 
zoning  and  dozens  of  comm unit ies  across  the  state  have  fol lowed  its  example.  Hi stori c 
preservation is now incorporated in  most city and county planning efforts . The City of Georgetown 
created th e Georgetown Hi storic Di st rict in  an effort to safeguard its historical and archi tectu ral 
legacy. In  doing so, th e City recognized the importance of revitali zing the older residential and 
comm ercial areas of Georgetown as part  of i ts economic goals. To fu rth er th e goals of historic 
preservation, Georgetown enacted a Design Review Ordinance du ring the mid-1970s . The pu rpose 
of th e ordinance is: 

 
 To protect , preserve and enh ance the dist in ct ive architectu ral and cul tu ral heritage 

of th e City of Georgetown as part  of th e educational and patriotic heritage of  
fu tu re generations 

 To promote the cultu ral, economic, and general welfare of the people of Georgetown 

 To foster civic pride 

 To encou rage harm onious, orderly, and efficient  growt h and development of the City of 

Georgetown 

 To st rengthen the local economy, and 

 To improve property values. 
 
The aim of th e ordinance is òthat by encou raging a general harm ony of sty le, form,  proportion and 
material between bu ildings of historic design and th ose of contemporary design, the Cityõs historic 
buil ding dist rict  wil l cont inue to be a distinct ive aspect  of the City and wil l serve as visible 
reminders of the signi ficant  historical and cul tu ral heritage of the City of Georgetown and the 
State of South Caroli na.ó 

 
The ord inan ce estab lished a seven-member Board  of Arch itectural R eview (ARB). Inclu ded in  the 
responsib ili t ies of the ARB is th e review of plans  and appl icat ions  for  constr uction,  demolit ion, 
and  al terat ions  within l ocally estab lished historic distric ts. The ARB has  the power to app rove, 
app rove with  modif ications, or  deny app roval  for such  app lications  in accord ance with the 
adop ted procedures and gui delines. 

 
In  1986 , th e Architectura l Review Board Design Guidel ines manual was completed for  the City of 
Georgetown . The manual inc luded inform ation on issues of design review for both resident ial and 
comm ercial areas within the City . The manualõs gui deli nes were based on th e Secretary of the 
Interiorõs Standard s for Rehabili tation (see page 13). 

 
Since  the  early  1980s ,  comm unities  such  as  Georgetown  have  revised  or  e nhanced  th eir 
gui deli nes to clarify design issues and to provide updated inform ation to property own ers. The City 
of Georgetown publi shed a set of gui delines specifically for  th e waterf ront  comm ercial area in 
2003 . The Georgetown Waterf ront Area Design Guidel ines provides design criteria wh ich addresses 
issues with in the commercial dist rict  along Front  Street and adjacent st reets . 

 
Thereafter, th e City of Georgetown , in associat ion with th e Sou th Caroli na Department of Arch ives 
and Hi story, funded a revised manual for the cityõs historical resident ial dist rict . The Georgetown 
Residential Area Design Guideline Manual publi shed in 200 4 provided specific criteria for 
appropriate rehabili tation work, new const ruct ion, and demoli t ion in  Georgetown's designated 
resident ial historic districts . 



6 Georgetownõs Design Standard s, Creat ion, and  Development  

The cu rr ent  set of design stand ards was created in  201 7 with assistance from th e Sou th Caroli na 
Department of Archives and Hi story. It  was th e desire of the cityõs ARB to combin e the residential, 
comm ercial, and waterf ront  gui delines into one manual, to enh ance the text and il lust rations and 
to address design issues th at  have been at  the forefront  of th e ARBõs review. This manual blends 
inform ation from th e past  design gui delin e efforts with inp u t  and direct ion from th e ARB and 
Georgetown citizens. This manual is intended to provide specific design criteria and standards to 
ensu re the preservation of Georgetownõs unique heritage and character wh ile promoting the 
li vabili ty and vitali ty of its designated historic dist ricts . 

 
The bound aries of the Georgetown Historic Dist rict  were establi shed by the 1971 National Register 
nomination form as fol lows: The Hi storic Dist rict  is bounded on the north by the sou th side of 
Church Street  (US 17), on th e east  by the west  side of Meeting Street, on the sou th by the Sampit 
River, and on th e west  by th e east  side of Wood Street (see map on page 7). The 197 1 National 
Register nomination and th e bound ari es of th e Georgetown National Register Hi storic Di st rict 
along with the resul ts of th e 200 0 Georgetown architectu ral su rvey also serve as the basis for  th e 
designated and administered Georgetown Hi storic Di st rict . 

 
The ARB oversees rehabili tation, new const ruct ion, and demoli tion with in the Historic Dist rict  in 
accordance with national and state stand ards. The National Historic Preservation Act  of 196 6 
established the National Register of Historic Places and State Hi storic Preservation Offices. The 
Secretary of th e Department of Int erior th rough th e National Park  Service (NPS) is responsible for 
establishing professional stand ards and for  providing gui dance on the preservation of the nationõs 
historic propert ies. The Secretary of the Interiorõs Standard s for the Treatment of Historic Properties 
apply to all grants -in-aid projects and are inten ded to be app lied to buil dings, st ructu res, and 
dist ricts . The Standards address fou r treatments : preservation, rehabili tation, restorat ion, and 
reconst ruct ion. The treatment Standards , first  developed in 197 8, have been updated severa l 
t imes and the most recent version was published in 2017 . 

 
This  updated  version  of  th e  Georgetown  Design  Standard s  Manua l  is  based  upon  previous 
manuals prepared for th e ARB and has been funded part iall y by a grant  from th e NPS and 
administered th rough th e State Historic Preservation Office, the Sou th Caroli na Department of 
Archives and Hi story. On the local level, th e City of Georgetown part icipates in  the identification, 
regist rat ion, and protect ion of historic resour ces and the ARB serves as the governmental body 
responsible for  th is oversight  role. 

 
These Stand ards are based on the Secretary of the Interiorõs Standard s for Rehabili tation wh ich are 
incorporated herein  by reference. For more inform ation and situat ions not  covered by the se 
Stand ards, refer to th e Secretary of the Interiorõs Standard s. Users should also refer for  gu idance 
to th e publications ident ified in  th e NPS Preservation Briefs (Append ix I), Sou rces of Inform ation 
(Appendix N), and othe r au th oritative resou rces. 
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Archite ctura l  Revi ew Boar d Missi on  St atemen t  
 
Protecting the phy sical and cul tu ral assets of th e Hi storic District, and th e National Register 
classificat ion, has significant  economic benefits to the City of Georgetown, Georgetown County , 
and th e state of Sou th Caroli na. 

 
It  is th e responsibili ty and du ty of th e members of th e ARB to identify and protect  the overa ll 
character of Georgetownõs Hi storic Dist rict and oth er resou rces th at  have been designated as 
historic by the City Counc il.  It  is also recognized th at  these historic resou rces belong to the entire 
comm unity as part  of ou r shared and collective heritage.  The members of the ARB and City Staff 
ackn owledge  th at  th e  property  owners  and  residents  with in  th e  Historic  Dist rict  are  fel low 
stewards of Georgetownõs arch itectu ral and cul tu ral history. 

 
In  keeping with the stewardsh ip responsibil it ies and efforts to preserve the Cityõs character, the 
ARB has establi shed th e following gui ding princ iples and object ives: 

 
1.  Protect  the unique character of th e cityõs Hi storic Di st ricts and resources. 

2.  Preserve the historic human scale, pedestrian ori entat ion, and varied arch itectu ral character of 
th e st reetscapes. 

3.  Maint ain the cityõs tree canopy and encourage traditional landsc ape featu res and plant  palett e. 

4.  Balance changes to accomm odate modern li ving wh ile respecting the historic and architectu ral 
integrity of st ructu res. 

5. Base decisi ons on the Design  Standa rds and  aut horita t ive resou rces wit hout  regard to 
individu al personal likes and  disl ik es. 

6. Work  coll aborat ively with  property owners and help th em be good stew ards and achieve 
pract ical pragmatic economically viable solut ions th at  meet owner needs wh ile retaining th e 
character, int egrity, and viabili ty of the Hi storic Di st rict . 

7.  Insu re the review process is cond ucted in  a t imely mann er and is a posit ive experience. 

8. Promote the longevity of buil dings th rough encou raging rehabili tation using avail able local, 
state, and federa l financ ial incentives. 

9.  Promote the overa ll economic viabili ty of th e city th rough best  pract ices of rehabili tation and 
new const ru ct ion. 
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Prope rtie s Ar chit ectura l  Rev iew Boar d Prote ct s 
 
The  powers  of  the  Architectural  Review  Board  (ARB)  are  outlined  in  Art icle  XVI  of  the  
Georgetown  Zon ing Code and  the South  Carolina  Code of Laws Unannot ated,  Title  6,  Chap ter 
29,  Artic le 5,  and  summarized in  these Standa rds in  the secti on enti tl ed òThe Archi tectu ral 
Review Board  and  Its  Du tiesó on p age 11. 

 
The ARB cond ucts  design review wit hin  th e Georgetown Histo ric Distr ict  which  was l isted in  the 
Nati onal  Register of  Histo ric Places in  1971.  List ing in  th e Nati onal  Register is an  hon orary 
designa tion  and p rovides only  limited protect ion of histor ic resour ces. In or der to more fu lly 
preserve and  mainta in p ropert ies in  the National  Register  distr ict,  a local histo ric overl ay di str ict 
and  the ARB were establis hed by th e Ci ty government.  The Nat ional  Register  Historic  Distri ct 
and  local overlay  dist rict ha ve the same bound aries ( see map on page 7). 

 
The ARB pla ys an  important  oversight  role in  reviewing  app lications  for rehabilitat ion , new 
constr uction,  and  demoliti on.  The ARB has design approval au th ori ty to review all work proposed 
for a p roperty . This inc lu des all bu ildings, ou tb uil dings, fences, wall s, pergolas, gazebos, and 

above-grade landsc aping featu res such as elevated plant ings and berms.  The ARB also works 
closely with the City  sta ff in  the Bu ilding  and Planni ng Departme nt in  its day-to-day operati ons. 
Design  app roval au th ori ty wit hout  ARB review has  been delegated to  this offi ceõs City sta ff for 
imp rovements within t he historic  distr ict  that  are at, or  no more than,  10  inc hes above grade. 
City  sta ff may also review all repairs  and  replacements with  like-kind  materia ls, except wh ere 
materi als that  are no longer app ropria te for t he histor ic dist r ict  are inv olved  such  as alu minum 
and  vinyl  siding,  and  T1-11  siding.  Perio dically, app roval  aut hority  for  other matt ers  may be 
delegated to  City  sta ff. The City Buil ding  and  Planni ng Department  can  advi se whet her your 
project can  be approved by st aff. 

 
In  the event of an  emergency, any  two  of the head of  the Building  and  Planni ng Department,  the 
ARB Chair, and  the ARB Vice-Chair  may give tempor ary  app roval  of repairs  or  replacements 
pending t he next  ARB meet ing. 

 
The ARB does not  have review aut hori ty over a struc tu reõs in terior  arrangement  or  in terior 
design  or  paint  color.  There is a separate Cit y Sign  Ordinance (Zoning Ord inan ce, Artic le X) that 
governs  signa ge citywide. Oth erwise, the ARBõs design  app roval  au thority  extends to  all 
constr uction  in  the histor ic di str ict, e xcept  streets  and sidewalks which are owned by the City  or 
the Sou th Carolina Dept. of Transp ort ation. This inclu des all  properties regardless of age, design 
and c ontri buting  or  non-cont r ibu t ing  stat us . Although  both contr ib u ting  and non-cont rib u t ing 
propert ies  are subject  to  the same review cri teria,  in  some inst ances it  may be app ropr iate to 
apply less st rin gent c riteria  to  non-contr ibu ti ng properties. 

 
A key factor in  applyi ng design  gu idelines and standa rds to a property is wh eth er it  dates from a 
h istor ic distri ctõs òperiod of signi ficance.ó The period of signi ficance is th e t ime in which t he area 
gained  its  archi tectural and hi stori cal im portance. Typically,  50  years  is consi dered t he t ime th at 
must  pass before a property  can be evalua ted for  his tori cal  or arch itectural  signifi cance.  In 
addit ion , a property must also reta in its  essent ial archi tectural  character or  òintegri tyó from this 

period.  The aspects  of in tegri ty inclu de retaining  or iginal  materi als and  work mans hip, origin al 
design,  the propertyõs site and  sett ing, and  a propertyõs feeling and asso ciation from its  period of 
significance.  Bu ild ings  whi ch  were  const ruc ted  dur ing  the  h istor ic  distri ctõs  peri od  of 
significance and  reta in in tegrity  are considered òcontr ibu tingó to the char acter of the di str ict. 
Buil dings  which  have lost  in tegrity  or  were not built  during  the distr ictõs per iod of significan ce 
are considered ònon-contr ibu ting.ó 



10 Propert ies Architectural Review Board Protects  

Non-contr ibu t ing b uildi ngs m ay st ill  possess cha racteris t ics  that make them im portant  to  overall 
di str ict  char acter. They may possess design elements such as scale, massing, setback,  lot 
pla cement,  and m aterials  that  have the potent ial to  posi tively effect  neighboring  histor ic 
struc tu res. A building õs designa tion  as non -contr ibu t ing  does not exclu de it  from the appli cation 
of design  review by th e ARB.  Each case will  be evalu ated on an  ind ividual  basis to  determine 
how  the  proposed  work  will  impa ct  the  property,  adj acent  propert ies,  the  blocksca pe, 
street scape, and  neighbor hood as a whole, and  the histor ic dist r ict. 

 
Restorat ion  back  to its or iginal  design  of a building that  has lost its  cont r ibuting  stat us due to 
al terat ions is st rongly en cou raged, and  the ARB can p rovide gu idance as requested. 

 
The Georgetown  His toric  Distri ct  was lis ted in  the National  Register  of Historic  Places in  1971, 
and  its  period  of significan ce was defin ed as 1729  to  1921;  it  ended in  1921  because that  was 
the year 50  years before of its list ing. There are nu merous  not able exam ples of  significant 
propert ies const ruc ted a fter  1921  in the Georgetown  Histor ic District.  The Georgetown Histor ic 
Distr ict Survey completed by TRC Inc.  in  2010  identif ied many  additio nal st ructu res that  would 
be consi dered as contribu t ing  if  the per iod of signific ance were extend ed to  1960,  and  TRC 

recommend ed that  the City  pur sue amending  the National  Register n ominat ion to do so. If  done, 
it  would  allow  many  more  propert ies in  the Histor ic District  to take  advantage of state and 
federal tax  incentives for  rehab ili ta tion and  recognize th e signif icance of this era in  Georgetownõs 
history.  

 
There are two separate distric ts (the  National  Register historic  district  and  the local ly designa ted 
overl ay histor ic distri ct) with  ident ical  boundaries governed by these Standa rds.  Therefore, wh en 
used in these Stan dards the  term òHist oric  Distri ctó refers  to and  inclu des both h istoric 
di str icts,  unless  one or the o ther is specifically  ident if ied. 

 
The  City  is  not  bound  by  the  Georgetown  Nat ional  Register  h istoric  dist r ictõs  period  of 
significance in  its locally  designa ted overlay  h istor ic di str ict, and t he ARB can  requ ire the use of 
contri buting  struc tu re design  review cri teria for  tho se propert ies which are 50  years old or  older 
and  have architectural  or  h istoric  signi ficance. 
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Archi t ect ura l  Rev ie w Boa rd and I t s Dut ie s 
 
In  order to achi eve the pu rpose of the city 's National Register  Hi storic Dist rict  and to fu rther 
historic preservation city-wide, the City of Georgetown created the Arch itectu ral Review Board 
(ARB). The Board consists of seven members appointed by the City Coun cil and includes (1) a 
historian knowledgeable in  local history, (2) a plann er, (3) an archaeologist , (4) an arch itect, or  if an 
architect  is not  available to serve, someone knowledgeable in  bu il ding design and const ruction, (5) 
a resident of the Historic Bui ldings Distric t, (6) a representative from the Core Comm ercial 
Bui ldings Di st rict , (7) a member of the Georgetown Historical Society. In  the event an architect, 
historian, plann er, and archaeologist  are unavailable, then a resident of the Histori c Dis tri ct  and 
two at-large members shall be selected for  these posit ions. All members appointed to serve on the 
ARB are residents of the City of Georgetown with the possible except ion of the architect. 

 
The  ARB  has  powers  and  duties  with  respect  to  properties  for  whic h  a  Certificate  of 
Appropriateness (COA) is a prerequ isite to a bui lding or demolition permit, or an appli cation for a 
Histori c Rehabil itation Tax Incentive Assessment. The following considerations fall under the 
pu rview of the ARB: 

 
(1)      application to demolish in  whole or in  part, remove, or alter the exterior arch itectu ral 

appearance of any exis t in g stru ctu re; the ARB reviews the historic, architectu ral and 
aesthetic arr angement, composition or featu res of the st ructu re, the relationshi p 
between such structu res and the su rroundin g area, and its importance to the City; 

 
(2)       application for new construct ion includin g additions: the ARB reviews the character 

and appropriateness of the design, scale, textu re, and materials of the st ructu re in 
question, and the relationship of such design elements to simi lar  featu res of 
st ructu res in  the su rrounding area; 

 
(3)        the Board shall not  consider interior  arr angement or  in terior  design ; nor shall it  make 

requirements except for the pu rpose of preventin g developments whic h are not  in 
harmony with the prevail in g character of the Histori c Bui ldin gs Di strict  or whi ch are 
obviousl y in congruous with its character; 

 
(4)       the ARB may refuse to issue a Certificate of Appropriateness for  the erection , 

reconstruction, alterat ion, demolit ion in  whol e or  in  part, or  removal of any structu re, 
sign, freestandin g mailbox, newspaper receptacle, or  other similar st ructu re within 
the Histori c Buildings Distri ct  whi ch in  the opini on of the Board wou ld be detrimental 
to the interests of the Histori c Building s District  and against  the publi c interest of the 
City of Georgetown; 

 
(5)       the Board shall use the design gu idelin es approved by City Council in  reviewin g 

requests; and, 
 

(6)       in  its review un der an appli cation for  the Historic Rehabil i tat ion Tax Incentive 

Assessment, the Board and its chair shall have the powers and duties delegated in 
Article V, Chapter 21 (§21 80-84 Bail ey Bill ). 
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Nationa l  Stan dard s Followe d by  t he  ARB  
 
Yes, the ARB fol lows th e stand ards set forth in  th e Secretary of th e Interiorõs Standards for 
Rehabili tation. These gui deli nes provide detailed inform ation on best  pract ices for rehabili tat ion 
and new const ru ct ion, a document created in  197 8 and revised in  2017 . The Stand ards represent 
th e ten basic princ iples for  rehabili tating a historic bu ilding and its site, while allowing for 
reasonable changes to meet new needs. The Secretary of th e Interior uses the Stand ards when 
reviewing projects involving federa l fund ing or requi ring federal li censes or permits . The 
Georgetown Stand ards expand on these general pr inc iples to pr ovide gui dance specific to the cityõs 
character. 

 

TH E SECRETA RY OF TH E INTERI ORõS STAN DARDS FOR REHAB ILI TAT ION 

 
1. A property shall be used for  its historic purpose or be placed in a new use th at requi res minimal 

change to the defining characterist ics of the buil ding and its site and environment. 

 
2. The historic character of a property shall be retained and preserved. Avoid the removal of 

historic materials or  altera tion of featu res and spaces th at  characterize a property . 
 
3.  Each property shall be recognized as a phys ical record of its t ime, place, and use. Changes th at 

create a false sense of historical development, such as adding conjectu ral features or 
arch itectu ral element s from oth er buil dings, shall not  be undertaken. 

 
4.  Most  propert ies change over t ime; th ose changes th at  have acqu ir ed historic significance in 

the ir  own right  shall be retain ed and preserved. 

 
5.  Di st inct ive featu res, finishes, and const ruct ion techniques or examples of craftsmansh ip th at 

characterize a histori c property shall be preserved. 

 
6. Deteriorated historic featu res shall be repair ed rath er th an replaced. Where the severity of 

deteriorat ion requi res replacement of a dist inct ive featu re, th e new  featu re shall match th e old 
in  design,  color,  textu re,  and  other  visual  quali t ies  and ,  where  possible,  materials. 
Replacement of missing featu res shall be subst ant iated by document ary, phys ical, or  pictorial 
evidence. 

 
7.  Chemical  or  phys ical  treatments ,  such  as  sandb last ing,  th at  cause  damage  to  historic 

materials shall not  be used. The su rface cleaning of st ructu res, if  appropriate, shall be 
undertaken using the gent lest  means possible. 

 
8.  Significant  archeological resou rces affected by a project  shall be protected and preserved. If 

such resou rces must be distu rbed, mitigation measures shall be un dertaken . 

 
9. New additions, exterior  altera tions, or  related new const ruct ion shall not  dest roy historic 

materials th at  characterize the property . The new work  shall be differentiated from th e old and 
shall be compatible with  the massing, size, scale, and architectur al featu res to protect th e 

historic integrity of the property and its environment. 
 
10. New additions and  adjacent or  related new const ruction shall be undertaken in such a 

mann er th at  if removed in th e fu tu re, th e essential form and int egrity of th e historic property 
and its environment woul d be unimpaired. 
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How t he Cer t i f i cat e of Appropr iat eness Process Work s 
 
If a buil ding is within th e Georgetown Hi storic Di st rict  or  any oth er designated dist rict , and a 
property owner want s to make changes to the exterior of the property , th e owner must first  obt ain 
a Certificate of Appropriateness and a buil ding permit  where app li cable. A Certificate of 
Appropriateness (COA) is a form issued to ensure th at th e exterior work  plann ed for  a buil ding's 
rehabili tation or new const ruct ion meets the criteria of the design Stand ards. A buil ding permit  is 
a separate form and type of review which ensures the st ructu ral sound ness and safety of th e 
buil ding. The COA needs to be obt ained in add ition to the regul ar buil ding permit  and in some 
cases where a buil ding permit  is not  requi red. A copy of th e COA is located in  Appendix C. 

 
Ste p On e - Does You r  Work  Requ i re  a COA?  

 
With in the Georgetown Hi storic Dist rict  a COA is generall y required for  th e foll owing: 

 
 Any const ruction, altera tion, demoli tion, or  removal wh ich requi res a buil ding or 
demoli t ion   permit   such   as   const ruct ion   of   any   additions  to   bu ildings, 

demoli shing buil dings, moving buil dings, or  demoli shing any element (chimn ey, 
steps, etc .). 
 Const ruction, altera t ion, demolit ion, or removal of st ructu re(s) or appurtenances, 
any of wh ich affect  th e exterior  arch itect u ral appearance of a property bu t  not 
requi ring a buil ding perm it. 
 Maintenance, such as paint ing su rfaces for  th e first  t ime or  repair  of porches, 
wind ows, doors, etc . i f th ere is a change in materials. Repair  of a porch, wind ow, 
door, etc . would not  requi re a COA if the y are being replaced with li ke materials. 

COAs are not  requi red for: 

 Minor  mainten ance  such  as  replacing  sections of wood  siding or trim  with 
ident ical materials (replacement in-kind), re-roofing with the same materials, etc .; 

 Exterior  paint  colors; 
 Inst all ation of plant  material (as opposed to above-grade planting st ructu res/  

featu res, wh ich may requi re approval); 
 Driveways and park ing areas, and ; 
 Int erior  changes. 

 
Ste p Two - Obtai n  and  Com plet e a COA Appl i cat ion  pri or  t o beginn ing t he work . 

 
Property owners must first  obt ain a COA prior  to th e init iat ion of work  with in the Georgetown 
Hi storic Di st rict  or other designated dist ricts . Approvals are granted by the ARB th rough the 
issuance of a COA. Repairs and replacements with li ke-kind materials (except  where certain non- 
natu ral materials such as alu minum, viny l siding, and T1-11 are involved) typ ically do not requi re 
a COA an may be approved by City staff . The Cityõs Bu ilding and Plann ing Department can advise 
whether you r project  can be approved by staff . 

 
The ARB wil l  make the ir  decisions on COA app li cations based on th e design Stand ards in  th is 
manual. The Stand ards are th e basis the Board uses to determine th e arch itectu ral compatibili ty 
of proposed changes. They also gui de property owners on rehabili tat ion and appropriate new 
const ruction to assist in  plann ing and designing their  projects or  oth er improvements. COA 
app li cations are avail able from th e City 's Building and Plann ing Department in  City Hall . 
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Requi red documentat ion for  a COA shoul d inclu de: 
 

 For new constr ucti on  (includ ing garages) or  ex te nsiv e renovat i on , a complete set of plans 
and specificat ions are requi red for  th e project. Plans shall be drawn to scale and shall inclu de 
a site plan showing all exi st ing and proposed improvements . Specificat ions and / or samples of 
exterior  materials  need  to  be  provided  such  as  siding,  roofing,  doors,  wind ows,  and 
ornamentat ion. 

 
 For rehabi li t ati on  or  repai r , detailed drawings are requi red of proposed modifications to the 
st ructu re. Photographs of th e exist ing buil ding are requi red along with specificat ions and/ or 
samples of exterior  materials (such as siding, roofing, doors, wind ows, and ornamentat ion), 

 
 For fences, scale drawings and a plat  of the lot  are required wh ich show the proposed location 
of th e fence, height , sty le, material, th ickness, or  spacing and what th e fence will look  li ke. 
Photograph s of th e property on wh ich the fence is proposed and a plat  of  su rvey  are also 
needed; 

 
 For signs, scale drawings of th e sign are requi red to show th e size of th e sign and its lettering. 
Drawings or ph otograph s are also needed showing the sign location on the buil ding or site. 
Color  samples should also be submitted, and ; 

 
 For demo liti on , ph otograph s of th e bu ilding proposed for demolit ion are requi red along with a 
statement describing th e reasons for  demoli t ion and proposed use of th e site. 

 
Ste p Three - Subm i t  th e COA Appl ic at ion  and Meet  Wit h  Ci ty  St aff  

 
Once a property owner has completed a COA app li cation form , a meeting with the city staff at  th e 
Buil ding and Plann ing Department is recommended prior  to present ing the COA to th e ARB. The 
Buil ding and Planning Department staff wil l  meet with you  to discuss your project , answer 
questions, and advise you on wheth er or  not you r plans meet the design Stand ards. If there is a 
confli ct  between you r plans and the Stand ards, the staff can offer advice on how to modify them to 
meet the Stand ards. 

 
Not all act ions requi re ARB approval and a COA. Some act ions do not  requi re a COA and staff 
approval wil l  be su fficient. For example, projects such as in-kind repair  can be approved by staff. 
If you  have quest ions as to wh eth er ARB or staff approval is requir ed, cont act  the Buil ding and 
Plann ing Department. 

 
If th e work  requires review by the ARB, the application will be schedu led for  th e next  regular 
meeting of th e ARB. Regul ar meetings of th e ARB are typ icall y held are on th e first  Mond ay of each 
mont h at  5:30 pm at C ity Hall . App li cations for  a COA shall be considered by the Board at  its next 
regular  meeting, provided they have been fi led by the fil ing deadline, which is typicall y at  least 
twelve (12) calendar d ays before th e regul arly schedu led meeting of th e Board. Check  with the 
Buil ding and Planning Department, or  on the Cityõs website, to verify the deadli ne and next ARB 
meeting date and t ime. Upon approval, th e staff issues the COA including a li st  of approved work. 

 
 If  a  COA  is  deni ed  to  a  property  owner  or  i f  th e  property  owner  feels  th at  

the requi rements are uns atisfactory, he or  she may work  with the ARB and staff to 
amend a project  so that  it  meets the Stand ards. The ARB and the staff are avail able as a 
resou rce to resident s for  advice on appropriate designs and avail able products. 
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