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CHAPTER1: INTRODU CTION AND PURPOSE OF THIS

MANUAL

Georget ow n $Heri tagefi A Guidin g Principl e

Georgetown has a unique sense of place and an architectural legacy that stretches across
centuries. The Georgetown Historic District and other older areas link present and future
residents with the city® past and provides residents with a distinctive quality of life. Many of the
city® buil dings date to the 18th century and reflect the stewardship and care of generations. This
heritage is one which Georgetown & citizens recognize as vital to protect, preserve, and enhance.

The protection and preservation of the city® heritage is a guiding principle for residents,
businesses, and city leaders. This principle has been demonstrated over time through the passage
of a historic preservation ordinance, creation of an Architectural Review Board, completion of
historic studies and architectural surveys, and the publishing of a series of design guideline
manuals. These actions not only recognize the importance of the city® historic resources for the
enhancement of its residents but also the resulting economic benefits from increased property
values, tourism, and tax revenu e.

The city® commitment to its heritage supports th ese objectives:

O Preserve the architectur al and historical character of the Georgetown Historic
District and other significant areas.

O Encourage development that is compatible with the character of the city& historic
resources.
O Conduct design review to assist property owners to be good stewards and ut ili ze best

practices for their properties.

O Recognize th at historic preservation conserves resources and is part of a city®
sustainability ethic.

O Promote the city® historic resources to encourage economic benefits through
investment and tourism.

Georgetown & Heritage - A Guiding Principle 2



Benefits of Preserving Georgetownd $eritage

Histo ric preservation helps build and reinforce commu nity char acter. Without a preservation
ethic, Georgeto wn 0 s addr dnr ten or twenty years would be uncertain. Design review
standa rds represent a framework for protecting the city 6 @nig ue story and overseeing futu re
evolut ion of its historic resources. Design s tandards give assuran ce to pro perty owners that their
investments will be protected.

Historic Preservation Promotes Quality of Life

Through historic buildings and lands cape, a community differentiates itself from any other
place. Histo ric buil dings often house cultural amenities like museums, theaters, and libraries;
however, most buildings and sites within a historic district are not distinct, but it is their
collective sum that expresses the character of the historic district. The quality and condition of
buildin gs and landscape reflects a communit y 8eff image; well-mainta ined and unique historic
sections make a place more inviting to visito rs and imp rove life for its residents.

Historic Buildings Often Last Longer than New Ones

Often, buildin gs construc ted before the 1960s are superior in materials and construction than
those built in the past 50 years. Pre-1960s buildin gs have greater sustainability and, a fter
rehabilita tion, may outlast new building s.

Historic Preservation Supports Taxpayersoflnvestments

Georgetown has invested in infrastructure like sidewalks, lights, water and sewer lines,
telephone and electri cal service, gutt ers and curbs, and roads and streets. Maint aini ng existing
neighborhoods and infrastructure instead of expanding outward lessens the pressure on
Georgetown and its residents to expend more money, burn more gas, and develop more land.
Allow ing downtown and neighbor hoods to decli ne is financially irresponsible. Commitment to
revitalize and reuse historic neighborhoods is among local governmen t dn®ost effective acts of
responsib ility.

Historic Preservation Creates Jobs

Rehabilitation and revita lization projects create thousands of constr uction jobs annually, and
historic preservation creates more jobs than new construc tion. In a typical new constructi on
project, about half of the expenses are for labor and half for m aterials. In a rehabilitat ion
init iative, between 60 and 70 percent of expenditures are usually for labor. Because labor is
often local, t he economic benefits of rehabilitat ion are more likely to stay within the community,
benefitting workers and the local businesses where they spend their money. Supplies are also
likely to be purcha sed locally for rehabilitation projects, whereas new construction typica lly
bring in suppl ies from outside.

Historic Preservation Increases Property Values
Nati onally, studies consistently illust rate that Natio nal Register listing benefits homeowners by
increasing property values. Neighborhoods within National Register historic districts tend to
have higher property values than adjoini ng neighborhoods not designated as historic, even with
similar architecture and landscape. This benefit is especially pronoun ced where an overlay of
historic district zoning and des ign review exist.

Benefits of Preserving Georget o w rnH@&rstage



Historic Preservation Attracts Visitors to Cities and Towns

Herit age tourism, wh ich focuses on historic areas and sites, is a rapidly growing segment of the
tourism industry. Heritage tourists tend to lin ger and spend more than other types of tourists,

bringing economic benefit to merchants in the commu nities they visit. Georgeto wn 8 sstorit
architecture provides opportunities to enhance tourism by promoting rehabilitation that
reinfor ces the city dhsstory and sense of place.

Historic Preservation Benefits Property Owners

Design standards help to ensure that owners @nvestments in a historic area are protected from
inappropriate new construction or remodeling. Because the value and char acter of each property
is influe nced by the actions of its neighbors, design review helps protect the overall value and
char acter of a neighborhood by providing consistent and proven guid ance for treatment of
properties.

Historic Preservation Provides Financial Benefits

Property owners in the Georgetown Historic Distri ct may be eligible for federal and state tax
credits for building rehabilita tion projects as well as other financial incentives. Infor mation on
the available finan cial incentives is located in Appendix E.

Front Streetd $istoric buildings are a center for tourists and shoppers in Georgetown.

Benefits of Preserving Georget o w rnH@&rstage



Georget ow n $Design Stand ards, Creat ion, and Devel opm ent

Historic preservation is a major factor in the community and economic development of South
Carolina's towns and cities. Charleston was the first city in the country to enact historic district
zoning and dozens of communities across the state have followed its example. Historic
preservation is now incorporated in most city and county planning efforts. The City of Georgetown
created the Georgetown Historic District in an effort to safeguard its historical and architectural
legacy. In doing so, the City recognized the importance of revitalizing the older residential and
commercial areas of Georgetown as part of its economic goals. To further the goals of historic
preservation, Georgetown enacted a Design Review Ordinance during the mid-1970s . The purpose
of the ordinance is:

OO0 To protect, preserve and enhance the distinctive architectural and cultural heritage
of the City of Georgetown as part of the educational and patriotic heritage of
future generations

OO0 To promote the cultural, economic, and general welfare of the people of Georgetown

OO0 To foster civic pride

OO0 To encourage harmonious, orderly, and efficient growth and development of the City of
Georgetown

OO0 To strengthen the local economy, and
OO0 Toimprove property values.

The aim of the ordinance is 0 tahby encouraging a general harmony of style, form, proportion and
material between buildings of historic design and th ose of contemporary design, the City® historic
buil ding district will continue to be a distinctive aspect of the City and will serve as visible
reminders of the significant historical and cultural heritage of the City of Georgetown and the
State of South Carolina.6

The ordinan ce established a seven-member Board of Architectural R eview (ARB). Inclu ded in the
responsib ilities of the ARB is the review of plans and applications for construction, demolition,
and alterations within | ocally established historic distric ts. The ARB has the power to approve,
approve with modifications, or deny approval for such applications in accord ance with the
adopted procedures and gui delines.

In 1986, the Architectural Review Board Design Guidelines manual was completed for the City of
Georgetown. The manual included information on issues of design review for both residential and
commercial areas within the City. The manual® guidelines were based on the Secretary of the
Interio rs &tandards for Rehabilitation (see page 13).

Since the early 1980s, communities such as Georgetown have revised or enhanced their
guidelines to clarify design issues and to provide updated inform ation to property owners. The City
of Georgetown published a set of guidelines specifically for the waterfront commercial area in

2003 . The Georgetown Waterfront Area Design Guidelines provides design criteria which addresses
issues within the commercial district along Front Street and adjacent streets.

Thereafter, the City of Georgetown, in association with the South Carolina Department of Archives
and History, funded a revised manual for the city® historical residential district. The Georgetown
Residential Area Design Guideline Manual published in 2004 provided specific criteria for
appropriate rehabilitation work, new construction, and demolition in Georgetown's designated
residential historic districts.

Georgetown & Design Standards, Creation, and Development >



The current set of design standards was created in 2017 with assistance from the South Carolina
Department of Archives and History. It was the desire of the city® ARB to combine the residential,
commercial, and waterfront guidelines into one manual, to enhance the text and illustrations and
to address design issues that have been at the forefront of the AR Bsireview. This manual blends
inform ation from the past design guideline efforts with input and direction from the ARB and
Georgetown citizens. This manual is intended to provide specific design criteria and standards to
ensure the preservation of Georgetown& unique heritage and character while promoting the
livability and vitality of its designated historic districts.

The boundaries of the Georgetown Historic District were established by the 1971 National Register
nomination form as follows: The Historic District is bounded on the north by the south side of
Church Street (US 17), on the east by the west side of Meeting Street, on the south by the Sampit
River, and on the west by the east side of Wood Street (see map on page 7). The 1971 National
Register nomination and the boundaries of the Georgetown National Register Historic District
along with the results of the 2000 Georgetown architectural survey also serve as the basis for the
designated and administered Georgetown Historic District.

The ARB oversees rehabili tation, new construction, and demolition within the Historic District in
accordance with national and state standards. The National Historic Preservation Act of 1966
established the National Register of Historic Places and State Historic Preservation Offices. The
Secretary of the Department of Interior through the National Park Service (NPS) is responsible for
establishing professional standards and for providing guidance on the preservation of the nation®
historic properties. The Secretary of the Interio s &tandards for the Treatment of Historic Properties
apply to all grants-in-aid projects and are inten ded to be applied to buil dings, structures, and
districts. The Standards address four treatments: preservation, rehabilitation, restoration, and
reconstruction. The treatment Standards, first developed in 1978, have been updated several
times and the most recent version was published in 2017 .

This updated version of the Georgetown Design Standards Manual is based upon previous
manuals prepared for the ARB and has been funded partially by a grant from the NPS and
administered through the State Historic Preservation Office, the South Carolina Department of
Archives and History. On the local level, the City of Georgetown participates in the identification,
registration, and protection of historic resources and the ARB serves as the governmental body
responsible for this oversight role.

These Standards are based on the Secretary of the Interio s &tandard s for Rehabilitation which are
incorporated herein by reference. For more information and situations not covered by these
Stand ards, refer to the Secretary of the Interio rs &tandards. Users should also refer for guidance
to the publications identified in the NPS Preservation Briefs (Appendix 1), Sources of Inform ation
(Appendix N), and other auth oritative resources.

Georgetown & Design Standards, Creation, and Development
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Archite ctura | Revi ew Boar d Missi on Statemen t

Protecting the physical and cultural assets of the Historic District, and the National Register
classification, has significant economic benefits to the City of Georgetown, Georgetown County,
and th e state of South Carolina.

It is the responsibility and duty of the members of the ARB to identify and protect the overall
character of Georgetown& Historic District and other resources that have been designated as
historic by the City Council. It is also recognized th at these historic resources belong to the entire
community as part of our shared and collective heritage. The members of the ARB and City Staff
ackn owledge that the property owners and residents within the Historic District are fellow
stewards of Georgetown® architectural and cul tural history.

In keeping with the stewardship responsibilities and efforts to preserve the City& character, the
ARB has established th e following guiding principles and objectives:

1. Protect the unique character of th e city® Historic Districts and resources.

2. Preserve the historic human scale, pedestrian orientation, and varied architectural character of
th e streetscapes.

3. Maintain the city® tree canopy and encourage traditional landsc ape features and plant palette.

4. Balance changes to accomm odate modern living while respecting the historic and architectural
integrity of structures.

5. Base decisions on the Design Standards and authoritative resources without regard to
individu al personal likes and dislikes.

6. Work collaboratively with property owners and help them be good stewards and achieve
practical pragmatic economically viable solutions that meet owner needs while retaining the
character, integrity, and viabili ty of the Historic District.

7. Insure the review process is conducted in atimely manner and is a positive experience.

8. Promote the longevity of buil dings through encouraging rehabilitation using available local,
state, and federal financial incentives.

9. Promote the overall economic viability of the city through best practices of rehabilitation and
new const ru ction.

Architectural Review Board Mission Statement



Prope rtie s Archit ectura | Review Board Prote cts

The powers of the Architectural Review Board (ARB) are outlined in Article XVI of the
Georgetown Zoning Code and the South Carolina Code of Laws Unannotated, Title 6, Chapter
29, Article 5, and summarized in these Standards in the section entitlted 6The Architectural
Review Board and Its Dutie san page 11.

The ARB conducts design review wit hin the Georgetown Histo ric District which was listed in the
Nati onal Register of Historic Places in 1971. Listing in the National Register is an honorary
designation and p rovides only limited protection of historic resources. In or der to more fully
preserve and maintain properties in the National Register district, a local histo ric overlay district
and the ARB were establis hed by the City government. The National Register Historic Distri ct
and local overlay district ha ve the same bound aries (see map on page 7).

The ARB plays an important oversight role in reviewing applications for rehabilitat ion, new
construction, and demoliti on. The ARB has design approval authority to review all work proposed
for a property. This includes all buildings, outbuildings, fences, walls, pergolas, gazebos, and
above-grade landsc aping features such as elevated plantings and berms. The ARB also works
closely with the City staffin the Building and Planni ng Departme nt in its day-to-day operations.
Design approval authority without ARB review has been delegated to this officed s tyGtaff for
imp rovements within t he historic district that are at, or no more than, 10 inches above grade.
City staff may also review all repairs and replacements with like-kind materials, except where
materials that are no longer appropriate for t he historic district are involved such as aluminum
and vinyl siding, and T1-11 siding. Periodically, approval authority for other matters may be
delegated to City staff. The City Buil ding and Planni ng Department can advise whet her your
project can be approved by st aff.

In the event of an emergency, any two of the head of the Building and Planni ng Department, the
ARB Chair, and the ARB Vice-Chair may give temporary approval of repairs or replacements
pending t he next ARB meeting.

The ARB does not have review authority over a struc tured snterior arrangement or interior
design or paint color. There is a separate City Sign Ordinance (Zoning Ordinan ce, Artic le X) that
governs signage citywide. Oth erwise, the AR B ddesign approval authority extends to all
construction in the histor ic district, e xcept streets and sidewalks which are owned by the City or
the South Carolina Dept. of Transportation. This includes all properties regardless of age, design
and contri buting or non-contributing status. Although both contributing and non-contributing
properties are subject to the same review criteria, in some inst ances it may be appropriate to
apply less stringent criteria to non-contributing properties.

A key factor in applying design guidelines and standa rds to a property is whether it dates from a
historic distri ct 6dseriod of significance. dhe period of significance is the time in which t he area
gained its archi tectural and hi storical im portance. Typically, 50 years is considered the time th at
must pass before a property can be evaluated for historical or architectural significance. In
addit ion, a property must also retain its essential architectural character or 0 itegrity drom this
period. The aspects of integrity inclu de retaining original materials and work manship, origin al
design, the property 0sste and setting, and a property 6fgeling and asso ciation from its period of
significance. Buildings which were constructed during the historic district 6 period of
significance and retain integrity are considered ocontributi n g@ the character of the district.
Buil dings which have lost integrity or were not built during the distric t Pesiod of significan ce
are considered mon-contributi ng. 6

Properties Architectural Review Board Protects



Non-contributing b uildi ngs may still possess characteristics that make them important to overall
district character. They may possess design elements such as scale, massing, setback, Iot
placement, and m aterials that have the potential to positively effect neighboring historic
struc tures. A building & designation as non-contributing does not exclude it from the appli cation
of design review by the ARB. Each case will be evaluated on an individual basis to determine
how the proposed work will impact the property, adjacent properties, the blocksca pe,
street scape, and neighborhood as a whole, and the historic dist rict.

Restoration back to its original design of a building that has lost its contributing status due to
alterations is strongly encouraged, and the ARB can p rovide guidance as requested.

The Georgetown Historic Distri ct was listed in the National Register of Historic Places in 1971,
and its period of significan ce was defined as 1729 to 1921; it ended in 1921 because that was
the year 50 years before of its listing. There are numerous notable examples of significant
properties constructed after 1921 in the Georgetown Historic District. The Georgetown Historic
District Survey completed by TRC Inc. in 2010 identified many additio nal structures that would
be considered as contribu ting if the period of signific ance were extended to 1960, and TRC
recommended that the City pursue amending the National Register n omination to do so. If done,
it would allow many more properties in the Historic District to take advantage of state and
federal tax incentives for rehabilitation and recognize th e signif icance of this era in Georgetown &
history.

There are two separate distric ts (the National Register historic district and the locally designated
overlay historic distri ct) with identical boundaries governed by these Standa rds. Therefore, wh en
used in these Standards the term oHistoric Distri cto refers to and includes both historic
districts, unless one or the other is specifically identified.

The City is not bound by the Georgetown National Register historic district 6 period of
significance in its locally designated overlay historic district, andt he ARB can require the use of
contri buting struc ture design review criteria for tho se properties which are 50 years old or older
and have architectural or historic significance.

Properties Architectural Review Board Protects 10



Archi tectural Review Board and Its Duties

In order to achieve the purpose of the city's National Register Historic District and to further
historic preservation city-wide, the City of Georgetown created the Architectural Review Board
(ARB). The Board consists of seven members appointed by the City Council and includes (1) a
historian knowledgeable in local history, (2) a planner, (3) an archaeologist, (4) an arch itect, or if an
architect is not available to serve, someone knowledgeable in building design and construction, (5)
a resident of the Historic Buildings District, (6) a representative from the Core Commercial
Buildings District, (7) a member of the Georgetown Historical Society. In the event an architect,
historian, planner, and archaeologist are unavailable, then a resident of the Historic District and
two at-large members shall be selected for these positions. All members appointed to serve on the
ARB are residents of the City of Georgetown with the possible exception of the architect.

The ARB has powers and duties with respect to properties for which a Certificate of
Appropriateness (COA) is a prerequisite to a building or demolition permit, or an application for a
Historic Rehabilitation Tax Incentive Assessment. The following considerations fall under the
purview of the ARB:

1) application to demolish in whole or in part, remove, or alter the exterior architectural
appearance of any existing structure; the ARB reviews the historic, architectural and
aesthetic arrangement, composition or features of the structure, the relationship
between such structures and the surrounding area, and its importance to the City;

2) application for new construction including additions: the ARB reviews the character
and appropriateness of the design, scale, texture, and materials of the structure in
guestion, and the relationship of such design elements to similar features of
structures in the surrounding area;

3) the Board shall not consider interior arrangement or interior design; nor shall it make
requirements except for the purpose of preventing developments which are not in
harmony with the prevailing character of the Historic Buildings District or which are
obviously incongruous with its character;

4) the ARB may refuse to issue a Certificate of Appropriateness for the erection,
reconstruction, alteration, demolition in whole or in part, or removal of any structure,
sign, freestanding mailbox, newspaper receptacle, or other similar structure within
the Historic Buildings District which in the opini on of the Board would be detrimental
to the interests of the Historic Buildings District and against the public interest of the
City of Georgetown;

) the Board shall use the design guidelin es approved by City Council in reviewing
reguests; and,

(6) in its review under an application for the Historic Rehabilitation Tax Incentive
Assessment, the Board and its chair shall have the powers and duties delegated in
Article V, Chapter 21 (821 80-84 Bailey Bill).
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Nationa | Stan dard s Followe d by the ARB

Yes, the ARB follows the standards set forth in the Secretary of the Interior@ Standards for
Rehabilitation. These guidelines provide detailed information on best practices for rehabilitation
and new construction, a document created in 1978 and revised in 2017 . The Standards represent
the ten basic principles for rehabilitating a historic building and its site, while allowing for
reasonable changes to meet new needs. The Secretary of the Interior uses the Standards when
reviewing projects involving federal funding or requiring federal licenses or permits. The
Georgetown Standards expand on these general principles to provide guidance specific to the city&
character.

THE SECRETARY OF THE INTERIOR® STANDARDS FOR REHAB ILI TAT ION

[EnY

. A property shall be used for its historic purpose or be placed in a new use th at requires minimal
change to the defining characteristics of the buil ding and its site and environment.

2. The historic character of a property shall be retained and preserved. Avoid the removal of
historic materials or alteration of features and spaces that characterize a property.

3. Each property shall be recognized as a physical record of its time, place, and use. Changes th at
create a false sense of historical development, such as adding conjectural features or
architectural elements from oth er buil dings, shall not be undertaken.

4. Most properties change over time; those changes that have acquired historic significance in
their own right shall be retained and preserved.

5. Distinctive features, finishes, and construction techniques or examples of craftsmanship that
characterize a historic property shall be preserved.

6. Deteriorated historic features shall be repaired rather than replaced. Where the severity of
deterioration requires replacement of a distinctive feature, the new feature shall match the old
in design, color, texture, and other visual qualities and, where possible, materials.
Replacement of missing features shall be substantiated by documentary, physical, or pictorial
evidence.

7. Chemical or physical treatments, such as sandblasting, that cause damage to historic
materials shall not be used. The surface cleaning of structures, if appropriate, shall be
undertaken using the gentlest means possible.

8. Significant archeological resources affected by a project shall be protected and preserved. If
such resources must be disturbed, mitigation measures shall be un dertaken.

9. New additions, exterior alterations, or related new construction shall not destroy historic
materials th at characterize the property. The new work shall be differentiated from the old and
shall be compatible with the massing, size, scale, and architectural features to protect the
historic integrity of the property and its environment.

10. New additions and adjacent or related new construction shall be undertaken in such a

manner that if removed in the future, the essential form and integrity of the historic property
and its environment woul d be unimpaired.
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How the Certificate of Appropriateness Process Works

If a building is within the Georgetown Historic District or any other designated district, and a
property owner wants to make changes to the exterior of the property, the owner must first obtain
a Certificate of Appropriateness and a building permit where applicable. A Certificate of
Appropriateness (COA) is a form issued to ensure that the exterior work planned for a buil ding's
rehabilitation or new construction meets the criteria of the design Standards. A buil ding permit is
a separate form and type of review which ensures the structural soundness and safety of the
buil ding. The COA needs to be obtained in addition to the regular buil ding permit and in some
cases where a buil ding permit is not required. A copy of the COA is located in Appendix C.

Step One - Does Your Work Require a COA?
Within the Georgetown Historic District a COA is generally required for th e following:

00 Any construction, alteration, demolition, or removal which requires a buil ding or
demolition permit such as construction of any additions to buildings,
demolishing buildings, moving buil dings, or demolishing any element (chimney,
steps, etc.).

00 Construction, alteration, demolition, or removal of structure(s) or appurtenances,
any of which affect the exterior architectural appearance of a property but not
requiring a buil ding permit.

00 Maintenance, such as painting surfaces for the first time or repair of porches,
wind ows, doors, etc. if there is a change in materials. Repair of a porch, window,
door, etc. would not require a COA if they are being replaced with like materials.

COAs are not required for:

00 Minor mainten ance such as replacing sections of wood siding or trim with
identical materials (replacement in-kind), re-roofing with the same materials, etc.;

00 Exterior paint colors;

00 Installation of plant material (as opposed to above-grade planting structures/
features, which may require approval);

00 Driveways and parking areas, and;

00 Interior changes.

Step Two - Obtai n and Com plete a COA Application prior to beginning the work.

Property owners must first obtain a COA prior to the initiation of work within the Georgetown
Historic District or other designated districts. Approvals are granted by the ARB through the
issuance of a COA. Repairs and replacements with like-kind materials (except where certain non-
natural materials such as aluminum, vinyl siding, and T1-11 are involved) typically do not require
a COA an may be approved by City staff. The City& Building and Planning Department can advise
whether your project can be approved by staff.

The ARB will make their decisions on COA applications based on the design Standards in this
manual. The Standards are the basis the Board uses to determine the architectural compatibili ty
of proposed changes. They also guide property owners on rehabilitation and appropriate new
construction to assist in planning and designing their projects or other improvements. COA
applications are available from the City's Building and Planning Department in City Hall.
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Required documentation for a COA should inclu de:

OO0 For new constructi on (including garages) or extensive renovation, a complete set of plans
and specifications are required for the project. Plans shall be drawn to scale and shall include
a site plan showing all existing and proposed improvements. Specifications and/ or samples of
exterior materials need to be provided such as siding, roofing, doors, windows, and
ornamentation.

OO0 For rehabilitation or repair, detailed drawings are required of proposed modifications to the
structure. Photographs of the existing buil ding are required along with specifications and/ or
samples of exterior materials (such as siding, roofing, doors, wind ows, and ornamentation),

00 For fences, scale drawings and a plat of the lot are required which show the proposed location
of the fence, height, style, material, thickness, or spacing and what the fence will look like.
Photographs of the property on which the fence is proposed and a plat of survey are also
needed;

00 For signs, scale drawings of the sign are required to show th e size of the sign and its lettering.
Drawings or photographs are also needed showing the sign location on the buil ding or site.
Color samples should also be submitted, and;

o0 For demoliti on, photographs of the building proposed for demolition are required along with a
statement describing th e reasons for demolition and proposed use of th e site.

Step Three - Submit th e COA Application and Meet Wit h City Staff

Once a property owner has completed a COA application form, a meeting with the city staff at the
Buil ding and Planning Department is recommended prior to presenting the COA to the ARB. The
Building and Planning Department staff will meet with you to discuss your project, answer
guestions, and advise you on whether or not your plans meet the design Standards. If there is a
conflict between your plans and the Standards, the staff can offer advice on how to modify them to
meet the Stand ards.

Not all actions require ARB approval and a COA. Some actions do not require a COA and staff
approval will be sufficient. For example, projects such as in-kind repair can be approved by staff.
If you have questions as to whether ARB or staff approval is required, contact the Buil ding and
Planning Department.

If the work requires review by the ARB, the application will be scheduled for the next regular
meeting of the ARB. Regul ar meetings of the ARB are typically held are on the first Monday of each
month at 5:30 pm at City Hall. Applications for a COA shall be considered by the Board at its next
regular meeting, provided they have been filed by the filing deadline, which is typically at least
twelve (12) calendar d ays before the regularly scheduled meeting of the Board. Check with the
Buil ding and Planning Department, or on the City& website, to verify the deadline and next ARB
meeting date and time. Upon approval, th e staff issues the COA including a list of approved work.

OO0 If a COA is denied to a property owner or if the property owner feels that
the requirements are uns atisfactory, he or she may work with the ARB and staff to
amend a project so that it meets the Standards. The ARB and the staff are available as a
resource to residents for advice on appropriate designs and avail able products.
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